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SECTION 01 33 00 
 

SUBMITTALS 
 

(CFPUA CAPITAL PROJECTS) 
 

PART 1 GENERAL 

1.1  DESCRIPTION 

A. Construction Progress Schedule. 

B. Special Procedures. 

C. Submittal procedures. 

D. Use of electronic CAD files of Project Drawings. 

E. Shop Drawings. 

F. Certificates. 

G. Manufacturer's instructions. 

H. Manufacturer's field reports. 

I. Erection Drawings. 

J. Contractor review. 

K. Engineer review. 

1.2  CONSTRUCTION PROGRESS SCHEDULE 

A. At Preconstruction Meeting, submit proposed complete bar chart schedule for review.  

B. Submit updated schedules at monthly progress meetings. 

C. Schedule Updates: 
1. Overall percent complete, projected and actual. 
2. Completion progress by listed activity and sub-activity, to within five working days 

prior to submittal. 
3. Changes in Work scope and activities modified since submittal. 
4. Delays in submittals or resubmittals, deliveries, or Work. 
5. Adjusted or modified sequences of Work. 
6. Other identifiable changes. 
7. Revised projections of progress and completion. 

D. Narrative Progress Report: 
1. Submit with each monthly submission of Progress Schedule. 
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2. Summary of Work completed during the past period between reports. 
3. Work planned during the next period. 
4. Explanation of differences between summary of Work completed and Work 

planned in previously submitted report. 
5. Current and anticipated delaying factors and estimated impact on other activities 

and completion milestones. 
6. Corrective action taken or proposed. 

E. Format 
1. Computer-generated bar chart schedule to include at least: 

a. Identification and listing in chronological order of those activities reasonably 
required to complete the Work, including: 
1) Subcontract Work. 
2) Major equipment design, fabrication, factory testing, and delivery dates 

including required lead times. 
3) Move-in and other preliminary activities. 
4) Equipment and equipment system test and startup activities. 
5) Project closeout and cleanup. 
6) Work sequences, constraints, and milestones. 

b. Listings identified by Specification Section number. 
c. Identification of the following: 

1) Horizontal time frame by year, month, and week. 
2) Duration, early start, and completion for each activity and sub-activity. 
3) Critical activities and Project float. 
4) Sub-schedules to further define critical portions of Work. 

1.3    SPECIAL PROCEDURES 

A. At Preconstruction Conference submit Special Procedures as follows: 
1. Pre-Construction Audio/Video Inspections and Photography 
2. Work Safety  
3. Excavation Safety 
4. Traffic Control and Maintenance  
5. Notifications for Local Residents Impacted by Work  
6. Backflow Prevention  
7. Damage Restoration  

1.4    SUBMITTAL PROCEDURES 

A. Transmit each submittal with Engineer-accepted form. 

B. Sequentially number transmittal forms. Mark revised submittals with original number 
and sequential alphabetic suffix. 

C. Identify: Project, Contractor, Subcontractor and supplier, pertinent Drawing and detail 
number, and Specification Section number appropriate to submittal. 

D. Apply Contractor's stamp, signed or initialed, certifying that review, approval, verifica-
tion of products required, field dimensions, adjacent construction Work, and coordina-
tion of information is according to requirements of the Work and Contract Documents. 
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E. Schedule submittals to expedite Project, and deliver to Engineer at business address 
or post electronic submittals as PDF electronic files to Project website or submit elec-
tronic submittals via email as PDF electronic files. Coordinate submission of related 
items. 

F. For each submittal for review, allow 15 days excluding delivery time to and from Con-
tractor. 

G. Identify variations in Contract Documents and product or system limitations that may 
be detrimental to successful performance of completed Work. 

H. Allow space on submittals for Contractor and Engineer review stamps. 

I. When revised for resubmission, identify changes made since previous submission. 

J. Distribute copies of reviewed submittals as appropriate. Instruct parties to promptly 
report inability to comply with requirements. 

K. Submittals not requested will not be recognized nor processed. 

L. Incomplete Submittals: Engineer will not review. Complete submittals for each item 
are required. Delays resulting from incomplete submittals are not the responsibility of 
Engineer. 

1.5  ELECTRONIC CAD FILES OF PROJECT DRAWINGS 

A. Electronic CAD Files of Project Drawings: May only be used to expedite production of 
Shop Drawings for the Project. Use for other Projects or purposes is not allowed. 

B. Electronic CAD Files of Project Drawings: Distributed only under the following condi-
tions: 
1. Use of files is solely at receiver's risk. Engineer does not warrant accuracy of files. 

Receiving files in electronic form does not relieve receiver of responsibilities for 
measurements, dimensions, and quantities set forth in Contract Documents. In the 
event of ambiguity, discrepancy, or conflict between information on electronic me-
dia and that in Contract Documents, notify Engineer of discrepancy and use in-
formation in hard-copy Drawings and Specifications. 

2. CAD files do not necessarily represent the latest Contract Documents, existing 
conditions, and as-built conditions. Receiver is responsible for determining and 
complying with these conditions and for incorporating addenda and modifications. 

3. User is responsible for removing information not normally provided on Shop Draw-
ings and removing references to Contract Documents. Shop Drawings submitted 
with information associated with other trades or with references to Contract Doc-
uments will not be reviewed and will be immediately returned. 

4. Receiver shall not hold Engineer responsible for data or file clean-up required to 
make files usable, nor for error or malfunction in translation, interpretation, or use 
of this electronic information. 

5. Receiver shall understand that even though Engineer has computer virus scan-
ning software to detect presence of computer viruses, there is no guarantee that 
computer viruses are not present in files or in electronic media. 
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6. Receiver shall not hold Engineer responsible for such viruses or their conse-
quences, and shall hold Engineer harmless against costs, losses, or damage 
caused by presence of computer virus in files or media. 

1.6  SHOP DRAWINGS 

A. Shop Drawings: Submit to Engineer for assessing conformance with information given 
and design concept expressed in Contract Documents. 

B. Indicate special utility and electrical characteristics, utility connection requirements, 
and location of utility outlets for service for functional equipment and appliances. 

C. When required by individual Specification Sections, provide Shop Drawings signed 
and sealed by a professional Engineer responsible for designing components shown 
on Shop Drawings. 
1. Include signed and sealed calculations to support design. 
2. Submit Shop Drawings and calculations in form suitable for submission to and ap-

proval by authorities having jurisdiction. 
3. Make revisions and provide additional information when required by authorities 

having jurisdiction. 

D. Submittals 
1. Submit number of opaque reproductions Contractor requires, plus copies Engi-

neer will retain, or 
2. Post electronic submittals as PDF electronic files to Project website, or 
3. Submit electronic submittals via email as PDF electronic files. 

E. After review, produce copies and distribute. 

1.7  CERTIFICATES 

A. Submit certification by manufacturer, installation/application Subcontractor, or Con-
tractor to Engineer, in quantities specified for Product Data. 

B. Indicate material or product conforms to or exceeds specified requirements. Submit 
supporting reference data, affidavits, and certifications as appropriate. 

C. Certificates may be recent or previous test results on material or product but must be 
acceptable to Engineer. 

1.8  MANUFACTURER'S INSTRUCTIONS 

A. Submit manufacturer's installation instructions for Engineer's knowledge as Contract 
administrator or for Owner. 

B. Submit printed instructions for delivery, storage, assembly, installation, startup, ad-
justing, and finishing, to Engineer in quantities specified for Product Data. 

C. Indicate special procedures, perimeter conditions requiring special attention, and spe-
cial environmental criteria required for application or installation. 
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1.9  MANUFACTURER'S FIELD REPORTS 

A. Submit reports for Engineer's knowledge as Contract administrator or for Owner. 

B. Submit report in duplicate within 5 days of observation to Engineer for information. 

C. Submit reports for information for assessing conformance with information given and 
design concept expressed in Contract Documents. 

1.10  ERECTION DRAWINGS 

A. Submit Drawings for Engineer's knowledge as Contract administrator or for Owner. 

B. Submit Drawings for information assessing conformance with information given and 
design concept expressed in Contract Documents. 

C. Data indicating inappropriate or unacceptable Work may be subject to action by Engi-
neer or Owner. 

1.11  CONTRACTOR REVIEW 

A. Review for compliance with Contract Documents and approve submittals before 
transmitting to Engineer. 

B. Contractor: Responsible for: 
1. Determination and verification of materials including manufacturer's catalog num-

bers. 
2. Determination and verification of field measurements and field construction crite-

ria. 
3. Checking and coordinating information in submittal with requirements of Work and 

of Contract Documents. 
4. Determination of accuracy and completeness of dimensions and quantities. 
5. Confirmation and coordination of dimensions and field conditions at Site. 
6. Construction means, techniques, sequences, and procedures. 
7. Safety precautions. 
8. Coordination and performance of Work of all trades. 

C. Stamp, sign or initial, and date each submittal to certify compliance with requirements 
of Contract Documents. 

D. Do not fabricate products or begin Work for which submittals are required until ap-
proved submittals have been received from Engineer. 

1.12  ENGINEER REVIEW 

A. Do not make "mass submittals" to Engineer. "Mass submittals" are defined as six or 
more submittals or items in one day or 20 or more submittals or items in one week. If 
"mass submittals" are received, Engineer's review time stated above will be extended 
as necessary to perform proper review. Engineer will review "mass submittals" based 
on priority determined by Engineer after consultation with Owner and Contractor. 
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B. Submittal approval does not authorize changes to Contract requirements unless ac-
companied by Change Order or Work Change Directive. 

C. Owner may withhold monies due to Contractor to cover additional costs beyond the 
second submittal review. 

 

PART 2 PRODUCTS – NOT USED 

 

PART 3 EXECUTION – NOT USED 

 

 

END OF SECTION 


